LELAND COMMUNITY UNITED METHODIST CHURCH
EMPLOYEE AND VOLUNTEER POLICY

Screening Policy

An important objective in fulfilling the mission of Leland Community United Methodist Church (LCUMC) is to provide a safe and caring environment for all people who participate in church events and activities.  One method of achieving this objective is to conduct background checks of all employees and volunteers who will have significant contact with vulnerable persons, paying particular attention to the protection of children and adults with special needs.  It is also an important objective to respect the privacy and personal information of all employees and volunteers of the Church.
To further these objectives, effective in 2009, all employees and volunteers in certain positions, will be asked to submit to a confidential background check.  These background checks will be conducted under the supervision of the chairman of the Pastor Parish Relations Committee.  Procedures will be designed to protect the privacy and personal information of our entire church family.  The procedures for these background checks will be outlined in a statement recommended by the Pastor Parish Relations Committee and approved by the Church Council.  The procedures may be amended from time to time.

A program of this nature has been recommended by the West Michigan Conference of the UMC and Church Mutual Insurance Company.  Similar programs have been adopted by many peers of the LCUMC, including Petoskey UMC, TC Central UMC and the Gaylord Diocese of the Catholic Church.  All local schools and many other organizations have similar screening programs.  This policy cannot substitute for the moral (and legal) obligation we all have to take reasonable precautions and to report suspected cases of abuse, neglect or other serious harm.  However, it is our hope and prayer that these simple steps will help to make our Church a safe place for all people.
LELAND COMMUNITY UNITED METHODIST CHURCH
EMPLOYEE AND VOLUNTEER POLICY
Screening Procedure

Screening will be performed for the following persons:
· All employees

· Volunteers in leadership rolls (such as members of the Pastor Parish Relations Committee)
· Volunteers who regularly handle money

· Volunteers whose duties involve regular contact with children or special-needs adults (such as those who teach Sunday School or participate in Vacation Bible School)

· Volunteers who will be interacting with children for an extended period of time (such as mission trips or overnight activities)

· Volunteers who are expected to drive or transport children (a photocopy of the volunteer’s driver’s license will be made)

· Screening will only be performed concerning volunteers who are sixteen years of age or older

The first step in the screening process is to ask the employee or volunteer to complete an application and an authorization to perform a criminal record check.  Because the information solicited from employees is more extensive, there are separate application forms for volunteers and employees.  Any concerns on the part of employees or volunteers concerning information being solicited may be directed to the Pastor or to a member of the Pastor Parish Relations Committee (PPRC).
After an application is received, the employee or volunteer will be checked against the Michigan Sex Offender Registry and Michigan Internet Criminal History Access Tool (ICHAT).  Any employee or volunteer who as an adult established permanent residence outside of Michigan will also be checked against the national criminal database provided by the ChoicePoint Screen Now Program.  Concerning results from criminal record check, LCUMC will consider only information relating to criminal convictions.
.

LELAND COMMUNITY UNITED METHODIST CHURCH
EMPLOYEE AND VOLUNTEER POLICY
Screening Procedure (continued)

Once initial screening has been completed, every five years thereafter the employee or volunteer, if still within the parameters requiring screening, will again be checked against the Michigan Sex Offender Registry and ICHAT
The church will use reasonable efforts to maintain in a confidential and secure manner the information and material provided by employees and volunteers, as well as all screening information received from outside sources, such as ICHAT.  Only one person, an individual employee or a long-term member of the church, will be responsible for receiving the applications, for performing the necessary checks, for receiving screening results and for maintaining all paperwork related to the screening process.  All applications and paperwork related to the screening process will be secured in a locked file cabinet.  Access to the material in this file cabinet will be limited to our Pastor, the chairman of the PPRC, the Lay Leader and the employee or volunteer responsible for the screening program.

Any negative results will be considered and resolved by the Pastor (in his/her absence by the Associate Pastor), the chairman of the PPRC and the Lay Leader.  On a confidential basis, these individuals may consult with other members of the PPRC and outside professionals, such as a member of the West Michigan Conference, an attorney or a member of local law enforcement.
A copy of the policy will be provided to all employees and to volunteers who fall within the screening parameters.  This statement of procedure will be available upon request.
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